
 

 

POLICY - CAREERS EDUCATION & GUIDANCE 
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Policy audience Staff and parents 

 

There is a statutory requirement under Section 45A of the Education Act 1997; referring to 

Sections 42A, 42B, 45 and 45A of the Education Act 1997, Section 72 of the Education and 

Skills Act 2008 and Schedule 4 (15) of the School Information (England) Regulations 2008 

that “Careers choices start at school. Every young person, regardless of their background, 

must be able to achieve at school to develop the knowledge and skills they need for life” 

Careers guidance and access for education and training providers 

Norwich High School for Girls is committed to maximising the benefits for every pupil, in the 

development of a whole school approach to careers-based learning and careers based 

guidance under the 8 Gatsby Benchmarks. We aim to deliver “high quality, independent 

careers guidance in an impartial manner” (DofE, Careers guidance and inspiration in 

schools, 2017), to ensure we meet the updated (Sept 2025) eight strands of the Gatsby 

Charitable Foundation Benchmarks. The Benchmarks are part of the careers strategy 

(launched December 2017) and statutory guidance for secondary schools and colleges since 

2018, with updates to the benchmarks in 2024 following two years of “extensive research 

and consultation”. Good career guidance   

The school recognises that there should be careers guidance for all pupils in the Prep, 

Senior School and Sixth form with opportunities for parental, employer and training provider 

engagement and feedback. The school wishes to promote careers guidance as part of the 

 

https://www.gov.uk/government/publications/careers-guidance-provision-for-young-people-in-schools/careers-guidance-and-access-for-education-and-training-providers
https://www.gatsby.org.uk/education/focus-areas/good-career-guidance
https://www.gatsby.org.uk/education/focus-areas/good-career-guidance
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learning entitlement for all pupils and parents, and as a means for learning ‘about different 

careers’, learning ‘through work’ and learning ‘for work’. The school website that can be 

found Here ensures that parents are kept up to date with the careers guidance provision in 

the Senior and Sixth form. Parents are also encouraged to create their own Unifrog accounts 

to access the most up to date Careers, subjects and Higher Education information, as well 

having the option to link to their daughter’s accounts. 

 

Rationale and Provider access policy Aims 

Careers guidance has an important contribution to make to the education of all our pupils in 

order for them to make an effective transition from school to adulthood and employment. So 

that pupils are able to make this effective transition the school provides a wide range of 

opportunities for pupils and parents to learn, about, through and for work in a range of 

contexts including apprenticeships and technical qualifications in line with the ‘Skills and 

Post-16 Education Act 2022’  and The Department of Education, July 2021: “Baker Clause”: 

supporting students to understand the full range of education and training options (Provider 

Access Legislation, January 2023). Careers guidance is concerned with those planned 

activities that use careers as a context for learning or illustrate aspects of working life. The 

school encourages innovative approaches to careers guidance in order to motivate pupils 

and to raise aspirations. These are aims and approaches that remain consistent. However, 

the methods of delivery are subject to change as the reality of the outside school work 

environment changes. At all times we strive to deliver the most suitable activities, not just 

ones with an historic precedent. This includes the promotion of STEM based careers and 

apprenticeships/technical qualifications  referencing the updated statutory guidance (2025) 

and that “schools must make sure that learners in Years 8 to 13 receive at least 6 

encounters with a provider of technical education or apprenticeships”.  

Encounters during Year 8 and 9: 

●​ City College, Norwich - Motorsport Engineering trip ‘an introduction to technical 

qualifications’ (Year 8) 

●​  

Encounters during Year 10 and 11: 

●​ ASK Norfolk Pathways to work team - apprenticeship assembly 

●​  
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https://www.norwichhigh.gdst.net/senior-school/careers-support/
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Encounters during Year 12 and 13: 

●​ ASK Norfolk Pathways to work team - apprenticeship assembly 

●​ Norfolk Higher Aspirations Scheme  

●​ SIX+ Lectures programme  

●​ Higher Education trip to UEA and NUA - Autumn 

●​ UCAS Discovery Fair trip - Summer 

●​ Trip to Murray Edwards (Cambridge) - Autumn 

●​ Universities Abroad - Mark Huntington - A Star Future 

●​ HE evening with talk from Alix Delaney (Head of Admissions - UEA) 

Additional opportunities for some students: 

1.​ Hackherthon - run by Norwich High School, but supported by Aviva. An introduction 

to apprenticeships available within the company. 

2.​ Visit to Nottingham Univeristy 

3.​ Norfolk HAS scheme visits 

4.​ GDST LEAD 

 

Norwich High School aims and objectives using the amended Gatsby Benchmarks: 

Benchmark 1: A stable careers programme - an established careers programme of 

careers education from Prep to Sixth form, that is known and understood by our pupils, 

parents, teachers, governors and employers. 

●​ Norwich High School, whole school careers provision: NHS Whole school careers 

guidance and provision 

●​ Norwich High School website publications Norwich High School Careers guidance - 

website link 

●​ Annual reviews and development plan including staff, pupil and finding from the 

Compass tool.  

●​ Annual presentations and discussions with the school governors Governors 

presentation 2024 and information at parent reception evenings Year 10 parent 

reception Sept 2025 

●​ Norwich High School Provider access policy statement (42B - The Education Act 

1997). 
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Benchmark 2: Learning from career and labour market information - Every pupil, their 

parents, has access to good-quality information about future study options and labour 

market opportunities.  

●​ Pupils and parents from Year 6 - Year 13 have unlimited access to Unifrog, the 

school’s career platform. Launched at parent reception evenings Unifrog - Parent 

launch and through the school post email system Unifrog parent post. 

 

Benchmark 3: Addressing the needs of each student - Opportunities for advice and 

support that are tailored to the needs of every student. Our careers programme embeds 

equality and diversity. 

●​ Challenging stereotypes through the Beyond programme, external speaker provision 

(Lydia E-B - Apprentice engineer at Royal Royce) and trips (Year 8 visit to Norwich 

City College, Motorsport engineering department).  

●​ Alumnae events through subject departments - Geography event, Languages week 

●​ Through our Alumnae coordinator and events Alumnae website page 

●​ An impartial 1:1 careers guidance meeting with Liz Edwards, the school careers 

councillor in Year 11 and Year 12. 

 

Benchmark 4: Linking curriculum learning to careers - All teachers link curriculum 

learning with careers, with STEM subject teachers highlighting the relevance of a wide range 

of  STEM subjects or future career pathways. 

●​ Norwich High School careers opportunities in each subject, including examples of 

speakers, trips and alumnae talks. 

●​ Career learning through the Beyond programme: one lesson a week in a half term 

block in Year 7,8 and 9 and one lesson a fortnight in Year 10. One lesson a week 

throughout the year in Year 12 (see Beyond programme of study). 

●​ Half termly career sessions in the tutor programme in Year 10 and 11. NHS Whole 

school careers guidance and provision 

 

Benchmark 5: Employer with encounters and employees - Every pupil has multiple 

opportunities to learn from employers about work, employment and the competencies that 

are valued in the workplace, whether this be face to face or virtually using the school NHS 

Careers YouTube channel. This is through visiting speakers in the Beyond programme, tutor 

time provision, careers within individual subjects and Mentoring and the Young Enterprise 

scheme.  Provider access policy 
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Benchmark 6: Experience of Workplace - Every pupil has had meaningful experiences of 

the workplace through work visits, work shadowing and/or work experience to help their 

exploitation of career opportunities, and expand their networks. Norwich High School is 

committed to ensuring our pupils have the desired “2 weeks’ worth of work experience” by 

the time they leave school Norwich High School Work experience policy 

 

Work experience activities in Years 7 to 9: 

●​ Motorsport Engineering trip to City College, Norwich in Year 8 

●​ Enterprise challenge in the Beyond programme (6 lessons) in Year 8 

●​ RWE Renewable energy workshop day in Year 9 

●​ Sustainability project in the Beyond programme (6 lessons) in Year 9 

 

Work experience placement(s) and activities in Years 10 to Year 11 

●​ 3 days of work experience in Big Skies week in Year 10 

●​ ‘Science at work’ Trip led by the Science department to the Cavendish Laboratory in 

Cambridge. 

●​ Year 10 and Year 5 Business and Enterprise challenge  

 

Work experience placement(s) and activities in Years 12 to Year 13 

●​ 5 days of work experience in Big Skies week in Year 12 

●​ Trip to Cambridge University in Year 12 

●​ Trip to UEA in Year 12 

●​ Primary school outreach programme in Beyond 

 

 

Benchmark 7: Encounters with further and higher education - All pupils understand the 

full range of learning opportunities that are available to them. These include both academic 

and vocational routes and learning. Examples include the Year 8 trip to City College, 

Norwich, Higher Education assembly with the UEA in KS3, Sixth form trips to UEA and 

Cambridge University. 

 

Benchmark 8 Personal guidance - Every pupil in U5 and L6 has the opportunity for career 

guidance with Liz Edwards, the school’s qualified careers advisor. By the end of Year 11, all 

pupils will have had an interview with Liz Edwards. At the end of L6 and in preparation for 
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UCAS and apprenticeship/work applications, they will have had at least two interviews with a 

qualified careers advisor. 

 

 

 

 

 

 

Curriculum Provision 

The school offers a wide range of activities that contribute towards careers opportunities in 

order to help prepare pupils effectively for adult and working life. These activities 

complement subject teaching, contribute towards the development of pupils’ key skills and 

competencies, as well as contributing to lifelong learning opportunities. Careers focused 

weeks during each half term and through the Beyond programme provide an opportunity for 

specific competency focus, careers based tasks that are age appropriate and extended 

Unifrog engagement within tutor groups, form times and assemblies.  

The range of activities the school is currently using in order to help meet its objectives 

include NHS Careers curriculum map.pdf and are available here at Norwich High School 

Sixth form and senior school careers programme 

 

KS1-2 (Year 1-6) 

●​ Specific Careers Programme for each year group (Benchmark 1,3, 4,5,7) 

●​ Lower 3 access to Unifrog (Benchmark 2) 

●​ Snack Shack - Entrepreneurial Lower 3 Activity  

●​ Prep School Qualities programme.(Benchmark 3,5,7,8) 

●​ 50/50 Business and Enterprise event with Upper 2 and Lower 5 (Benchmark 3,4,6) 

●​ STEM lessons - provide opportunities to discuss careers and routes into science, 

technology, engineering and mathematical careers (Benchmark 4,6,7) 

●​ Charities Day - pupils work in groups to pitch and deliver a charitable idea and make 

a profit for the year’s chosen charity.  

●​ Careers Week - Focussed activities  and visiting speakers to inspire girls (Benchmark 

1/2/5/7) 

EYFS (Nursery and Reception) 
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●​ Role Play - mirror career related scenarios in real-world situations (Benchmark 3) 
●​ Using the world of work skills set -  negotiation, debate, teamwork, cooperation, 

persuasion (Benchmark 4) 
 

 

 

Management of Work Experience and careers-based Learning 

Personnel:  

●​ Miss Lauren Mickleburgh– Careers coordinator responsible for the planning and 

delivery of careers-based learning. 

●​ SLT, HODs and Section Heads support the Career coordinator in the planning and 

delivery of careers-based Learning.  

●​ Form Tutors support the Career co-ordinator and HOY in delivering careers-based 

learning in relevant PSHE lessons. 

●​ HODs and teaching staff support the Career coordinator in delivering careers-based 

learning in lessons when relevant. 

Work Experience (Benchmark 6). 

Students in Year 10 are given the opportunity for a 3 day work experience placement in BIG 

Skies week. Students in Year 12 will have the opportunity for 5 days of work experience. 

(please see the School Work Experience Policy for further details) 

Students in Year 11 and 12 are strongly encouraged and guided towards the completion of a 

work experience placement, after the completion of their GCSEs and in the Summer 

holidays. 

The Careers Co-ordinator and HOY is responsible for the management and coordination of 

the various aspects of work experience. 

The Careers Co-ordinator supports the process of work experience through the delivery of 

sessions during parent seminars, written letters to parents, assemblies and checking of 

progress on the Unifrog work placement tool. The Unifrog work placement tool provides a 

forum for employer and pupil evaluation that is further recorded and can be evidenced on the 

student’s Unifrog platform. 
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PROCEDURE 

▪​ Preparation will include support in the update of pupil’s curriculum vitae on the 

Unifrog CV writing tool. 

▪​ The parent reception and pupil assembly briefing will include reference to the 

relevance of work related learning to the curriculum, the supervision of pupils during 

work experience, aspects of Health and Safety and the pupils’ rights and 

responsibilities with respect to all aspects of equal opportunities; 

▪​ Work Experience placements will be arranged by the pupils, with the support of their 

parents, but must conform to the requirements of the 1974 Health and Safety at Work 

Act. Before a placement takes place, the school needs to be satisfied that the 

provider is competent to manage health and safety in relation to the placement. This 

will be conducted via the Unifrog placement tool with details Here. All necessary 

insurance must be arranged and reference will be made to the GDST legal 

department where there are concerns; 

▪​ The co-ordinator and HOY will check that all placements are permitted by law and 

will check the associated occupational risk attached to the placement; 

▪​ Students should not be asked to work excessively long hours or unnecessarily 

unsocial hours; 

▪​ When in the workplace, the responsibility for a pupil’s safety is taken on by the 

employer;  

▪​ Parents are fully informed of the purpose of and arrangements for work experience 

placements. Parents will be required to sign a virtual consent form. Where parents 

arrange placements, the placement will be treated in exactly the same way as any 

other in terms of checks – UNLESS THIS TAKES PLACE OUTSIDE OF SCHOOL 

TERM; 

▪​ During the placement, each pupil should be visited or contacted by a member of staff 

to ensure the placement is going well. It is appropriate to telephone but new 

placements should, if possible, be visited. Staff are expected to complete a brief 

google form and optional comment form on completion of their visit. This will be 

collated the Careers Co-ordinator. Visiting staff will be briefed on how to conduct the 

visits. Any problems or queries will be dealt with immediately; 

▪​ The VI Form PSHE / Tutor Time programme allows for a thorough debriefing session 

where pupils will be encouraged to share their experiences and match them to their 

expectations;   
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▪​ The debriefing will link to skills of employability such as further development of their 

curriculum vitae, the development of sound interpersonal skills and the development 

of good working practice; 

▪​ The suitability or otherwise of different work experience placements should be 

reviewed annually and the findings taken into consideration for the following year; 

▪​ Employers will be requested to give feedback on all placements via the Unifrog Work 

placement tool. 

 

PSHE 

The Careers Co-ordinator, in liaison with the Section Heads will produce suitable Schemes 

of Work, lesson plans and resources for use in PSHE sessions. The Careers Co-ordinator 

will also deliver assemblies and whole year group PSHE sessions throughout the year on 

topics of interest and importance with the support of Google classroom. 

 

The Careers Coordinator will seek to help individual subject staff and HODs to: 

▪​ ensure that their schemes of work contribute to work-related aims and the Gatsby 

Benchmarks; 

▪​ identify appropriate learning outcomes: competencies, attitudes, concepts, 

knowledge and the strategies to achieve them; 

▪​ clarify how the activities help progression and learning about, for and through work. 

▪​ meet with HOYs to plan dates for careers weeks, trips, assemblies and PSHE. 

▪​ Use of Google Classroom and Google drive to support HOYS with the distribution of 

resources for tutors and pupils. 

 

Staff Development 

The school provides opportunities for relevant staff to undertake appropriate professional 

development to support the teaching of work related learning: 

GDST Heads of Careers termly meetings virtually and at Trust. 

 

Policy Review 
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The school policy on work related learning will be reviewed and monitored at various levels 

and at different times on an annual basis. 
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